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Hear AMCHMNJIMHBI

HIePCOHATLHOM

MCHCIPKMCHTC

1. lTosicHUTEABbHAA 3aIIUCKA

1.1 Heab u 3a1a4M AU CHUTIITAHBI

KakK

npodeccHoOHAIbHON 1eATeNbHOCTH

3agaum:

1. M3yuuTh OCHOBBI CAMOMEHEKMEHTA
2. W3y4uTh OCHOBBI TAWM-MEHEKMEHTA
3. CdopmupoBaTh HaBBIKH OLIEHKH U MOBBIIICHUS Y3PPEKTUBHOCTH TUYHON pabOTHI

dbopMupoBaHue y OOy4YalOIIMXCS CHUCTEMHBIX MPEICTaBICHUNA O
HaIpaBJICHUU

MOBBIIEHUST 3P PEKTUBHOCTH

1.2 llepeyeHb MJIAHMPYEMBIX Pe3yJLTATOB 00y4eHUs M0 JUCHUIJINHE, COOTHECEHHBIX ¢
HHANKATOPAMM JIOCTHKEHUS KOMIIeTeHIn i

KoMnerennus Nuaukaropbl Pe3yabrarbl 00yueHus
(xom u KOMIIeTeH Uil
HaMEHOBAHHE) (Ko1 1 HAMMEHOBAHUE)
YK-6 YK-6.1 3HaTh:
Cnocoben Onpenenser [EeNU | - IPUHLUIBI U TpaBuia ONpPEeNICHUs Lesel
VOPaBISITh ~ CBOUM | COOCTBEHHOM COOCTBEHHOM JIeATETLHOCTH
BpPEMEHEM, NESTENIbHOCTH, OIICHHUBAaA | - IIyTH JOCTIKEHUS 1IEel C yUeTOM PECypCoB,
BBICTpPanBaTh U | IyTU WX JOCTWKEHHUSA C | YCIOBHH, CPEICTB, BPEMEHHOW IMEPCHEKTUBBI
pean30BHIBAThH y4eToM PECYPCOB, | pa3BUTHUSI  ACSITENBHOCTH U  IJIAHHUPYEMBIX
TPAEKTOPHIO YCIIOBHH, CPEIICTB, | pe3y/IbTaTOB
CaMOpa3BUTHS Ha | BpEMEHHON TMEPCIEeKTHBBI | YMeThb:
OCHOBE TIPHUHIUIIOB | Pa3BUTHS JACSITCIBHOCTH U | -ONPEACISITh eIu CcOOCTBEHHOM
o0Opa3oBaHUs B | IJITAHUPYEMBIX JeSITEIbBHOCTH
TEYCHHUE BCEH )XKU3HU | PE3YJIbTATOB -OLICHUBATh TMyTH JOCTIKCHUS LeNed C
KU3HU Y4eTOM  pEecypcoB,  YCIOBHM,  CpPEICTB,
BPEMEHHOM MEePCIEKTHUBBI pa3BUTHS
JIeSATEIbHOCTU U TUIAHUPYEMBIX PE3YIbTaToOB
Baaners:
- HaBBIKAMHU OMpEJENIeHHUs 1ieJel cOOCTBEHHOMN
e TeTbHOCTH
- HaBbIKAMU OLICHUBAHUA IyTEH TOCTUKEHUS
LIeJIE C y4eTOM PECYpPCOB, YCIOBH, CPEICTB,
BPEMEHHOMN MEePCIEKTUBBI pa3BUTHS
JIESITeTbHOCTH U TUIAHUPYEMBIX PE3yJIbTaToB
YK-6.2 3HaTh:
dopMynupyeT e - mpaBwiia HOpMyYITHpPOBaHUS TIeTIEeH
COOCTBEHHOM COOCTBEHHO JeSATENbHOCTH

JEATEIbHOCTH, ONPEAEIIS
IyTU UX JOCTUKEHHUS C
YYETOM PECYPCOB,
YCJIOBUM, CPEICTB,
BPEMEHHOM NEPCIEKTHBBI
Pa3BUTHSA AEATEIBHOCTH U
TJTAHUPYEMBIX
pEe3ybTaToOB

Ymern:
- popmynupoBath 1eneit COOCTBEHHON
JESTSIIbHOCTH

Baapers:
- HaBbIKaMu (GOPMYITHPOBAHUS 1iesei
COOCTBEHHOM JEATETbHOCTH




VK-7

Crocoben
MOJICPKUBATh
JIOJDKHBI  YPOBEHB
buznyeckon
MOJATOTOBJIEHHOCTH
JUIST oOecreucHUs
IOJHOLICHHO!
COIMaIbHOMN Hu
npodeccuoHaIbHOM
JIeATEeIIbHOCTU

YK-7.2

[Tnanupyer cBoe pabouee
¥ CBOOOJTHOE BpeMsl st
ONTUMAIILHOTO COYCTAHHSI
dbusznueckon u
YMCTBEHHOW HArpy3Kd
obecrieueHus
paboToCIOCOOHOCTH

3HaTh:
[IpaBuna mniaHupoBaHUs CBOEro pabodero u
CBOOOIHOTO BpEeMEHHU
- IpaBUJIa ONTHUMAJILHOTO COYETAHUS
(u3nvecKoil 1 YMCTBEHHOM HArpy3KH

Ymers:
-IJIAHUPOBaTh CBOe pabouee u cBOOOJHOE
BpPEMEHHU
- ONITUMAJIBHO COYETaTh PU3NUECKYIO U
YMCTBEHHYIO Harpy3Ky
- obecrieunBarh paboOTOCIIOCOOHOCTh

Baanern:
- HaBBIKAMU TUIAHUPOBAHUS CBOETO pabouero u
CcBOOOJTHOTO BpEMEHU
-HaBbIKAMHU ONTUMAJIEHOTO COYCTAHMSA
(hu3MYeCcKOi U YMCTBEHHON Harpy3Ku
-HaBBIKAMH NOJJIEpKaHust paboTOCIIOCOOHOCTH

1.3. Mecro JAUCHHUIIJIMHBI

NMPOrpaMmbl

(Moayasi) B CTPYKType OCHOBHOW o0pa3oBaTesibHOI

Jucuunnuna «[lepcoHanbHbId MEHEIKMEHT» OTHOCUTCS K 4aCTH y4eOHOTrO II1aHa,
dbopMupyemMoii ydaCTHUKaMU 00pa30BaTeIbHbIX OTHOIICHUMN.

J1711 OCBOEGHHMSI TUCIUTUIMHBI HEOOXOIMMBI 3HAHUSI, yMEHUS U BJIaJieHus, ChOPMUPOBAHHBIC B
XOJI€ U3YUYEHHUS CIECAYIOIMMNX TUCHUIUINH: « Teopus ynpasineHus», «lIcuxomorus ynpasieHus».

B pesynbrare ocBoeHUs: AUCUUILTUHBI YOPMUPYIOTCSA 3HAHUS, YMEHUS U BIIaJICHUS,
HEO0OXOIMMBIE JUIsl U3yUEHUSI CICAYIONINX TUCHUILIINH U TIPOXOXKICHUS MPAKTUK: «OCHOBBI
yIpaBJIeHUs epcoHaIoM», «O3HaKOMUTENbHAS IPAKTUKAY.

2. CTpyKTYypa AUCHHUILIMHBI

O6H_[a}l pr,[[OéMKOCTB JAUCHUIIIIMHBI COCTABJIACT 2 3.€., 72 aAKaJICMHUYCCKHUX YJaca.

CTpyKTypa M CUMIJIMHBI 1J151 04HOH (opMbI 00yUeHust

O0beMm JUCHUIIIINHBI B (bopMe KOHTaKTHOM Da6OTBI 06y‘{aIOIJ_II/IXC$I C NICaAarorutdCCKuMu
pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, IIPUBJICKAEMBIMHU K pCaJin3allun 06pa3013aTenLH0171 porpamMmaI
Ha UHBIX YCJIOBUAX, IIPU ITPOBECACHUN y‘{e6HHX 3aHATHH:

Cemectp | Tun y4eOHBIX 3aHATUH KomnuectBo
4acoB
3 Jlexnun 14
3 CeMuHApBI/T1a00PATOPHBIE PAOOTHI 14
Bcero: 28

O0beM TUCHUIIIMHBI B (hOpME CaMOCTOSATENbHONW PabOThl O0YyYalOUIMXCcs COcTaBiseT 44

AKaJICMUYCCKUX 9aCOB, KOHTPOJIb 3HAHUM - 3a4eT.

CTpyKTypa AUCHUNIMHBI 1151 04HO-3204HOI (pOopMBI 00yUeHUs

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW Pa0OTHI OOYYaIOMIMXCS C TMeJaroru4ecKuMU
paboTHUKaMU W (WJIM) JTUIAMU, TPUBIEKaEMbIMH K peai3aiii 00pa30BaTeIbHONW MPOTrpamMMbl
HA WHBIX YCIOBUAX, PU MPOBEACHUN YUSOHBIX 3aHATHIA:




Cemectp | Tun y4eOHBIX 3aHATHI KonuuectBo
4acoB
1 Jlexiuu 8
1 CemuHapbl/J1Ta00paTOPHBIE PAOOTHI 8
Bcero: 16

O0beM TUCIUILIMHEI B JOpPME CaMOCTOSTENIbHON PabOThl 00YUYAIOMIKXCSI COCTABISET 56
aKaJIeMMYECKHX 4aca, KOHTPOJIb 3HAaHUH- 3a4eT.

3. ConepxxaHue TUCUMIINHBI

Ne

HaumenoBaHue pazgeJia
AUCHUIINHBI

Conep:xkanue

CymHocTh U coaep)KaHue
HepCOHAIBHOTO
MCHCI’)KMCHTAa

OOmass Mojenb KauecTB COBPEMEHHOTO MEHEKepa.
MopenupoBaHue CUCTEMbl IMEPCOHAIBHOTO MEHEIKMEHTA.
OyHKIME CaKMOMEH/DKMEHTA. Monenb CBSI3U  (PYHKIIHIA
CaMOMEHEeKMeHTa. MoJenb KaueCTB MEHEKepa: « YMEHHUE
yOpaBisATh caMuM cobOoi». Ilcuxomornueckuil aHanus
JIMYHOCTHU PYKOBOJIUTEISL.

VYrpaBieHue coOCTBEHHBIM
BPEMEHEM

Bpewmst pykoBonuTens 1 IPUHLUIBI €ro 3PPEKTUBHOTO
ncnonb3oBanus. [IpaBumna JIMYHON OPraHM30BaHHOCTH U
caMOAMCUMILIMHBEL. MeTonbl yuera u aHainsa
HCIIONIb30BaHUsI BpEMEHHU pyKoBoautens. [Ipunsatue
pEeLIeHnl 0 IPUOPUTETAX. METOAbI IPUHSITHS PEILICHUI.
[punnun [TapeTo kak 0OCHOBA MPUHSATHSI COOCTBEHHBIX
pelieHnii. BeIsBIeHNE IPUOPUTETOB € TOMOIIBIO AHATIN3A
ADBB. Peanu3anus pelieHnii Ha OCHOBE IIPUHLIAIIA
Oizenxayspa. [InanupoBanue TMUHONU pabOTHI
pyxoBoautei. [lenernpoBanue nosHomouni. Taim
MEHEDKMEHT.

Ynpasnenue JINYHOHN

Kapbepou

Onpenenenne >KU3HEHHBIX LEe. 3HAYEHHE IOCTAHOBKHU
nened.  TexHonmorWst — MOMCKA  JKU3HEHHBIX  LEJIEH.
QopmynupoBanue  nenei.  [lmaHupoBaHue — Kapbephl.
CamMomapkeTuHI. BiausHue mTu4HbIX 0COOEHHOCTEN Ha BBIOOP
Kapbepbl. YIpaBieHHEe NpodEeCcCHOHAIBHOW  Kapbepoi.
[Touck u nomyuyeHue padoTel. TeXHOJIOTHS ycriexa Ha HOBOU
paoore.

Panmonanunzaliist TMYHOTO
Tpyaa

Pabouee mecto. Opranuzanus v IIaHUPOBKA PaOOUMX MECT.
CosepiieHcTBOBaHUE ycinoBHid Tpyaa. MHpopmamonHoe
oOecniedyeHne paboTel MeHeKepa. Buabl ciryxeOHbIX
JTOKyMEHTOB. TpeGoBaHuUs K CIIyKeOHBIM JTOKYMEHTAaM.
Opranmsanus padoThl ¢ ToKyMeHTaMu. Vcrionbp3oBaHue
OBM B pabote ¢ 1oKyMeHTaMHu. MeToIbl paliioHaIN3aluu
JUYHOTO TpyAa pykoBoaurens. LlndpoBoe pabouee mecto.

KommyHukatus B pabore
MeHeIKepa

UckycctBo yOexnenus. OCHOBHbIE TIpaBHJIa HUCKYCCTBa
yoexnenus. Buasl yoexmaronux BozaercTBuid. [lyonmmanoe
BBICTYIUJICHHE. TexHuka BBICTYIUICHHUSI. OCHOBBI
OpaTOpPCKOTO MAaCTEpPCTBA. 3HAYCHHE JIEJIOBOTO OOIIEHUS.
ITonrotoBka U mpoBeneHue penoBoii Oecensl. [lpaBuia




BEICHUS IMEPErOBOPOB. BuIbl  E€TOBBIX  COBELIAHUM.
[TogroroBka U mpoBeAeHUE COBEIIaHWN. BcrmoMorarenbHbie
CpeICTBa U 000PYIOBAHKE JJIsI TPOBEICHIS COBEIIIAHMIA.

6. | PaboTocrnocoOHOCTH U CamMoopranuzaius 310pOBbsi PyKOBOAUTEIIS.

JUYHBIA CAMOKOHTPOJIb B OMOLMOHATIBHO-BOJIEBBIE PE3EPBBI pAOOTOCIIOCOOHOCTH
NESITEIIbHOCTH MEHeJKepa. | PYKOBOIAUTEIIS.

l'uruena yMCTBEHHOIO Tpy/Aa U IICUXOJOTUYECKast
MOJITOTOBKA K YIIPABJIEHYECKOH 1eATeIbHOCTH.

Nmunmx menemkepa. CoOmtoeHre mpaBuil J1€I0BOTO
ITHKETA.

Kontposne nponeccos u pe3ynsraroB. KoHTposns aHs
(caMOKOHTpPOJIb). AHANU3 U OLIEHKA YPOBHS OpraHU3aIlH
TpyZla yIpaBJIeHYECKOro nepconana. Kpurepun oneHku
YPOBHS YIIPaBICHYECKOTO Tpya nepcoHana. MeTosl
OLIEHKHM OpraHu3alluy YIpaBIeHYECKOrO TPYy/a.
[Tokazarenu s3xoHOMHYECKOH 3(h(HEeKTUBHOCTH
COBEpILIEHCTBOBAHUS HAyYHOM OpraHu3anuu
yIPaBICHUYECKOT0 TPY/a.

4. O0pa3oBare/ibHbIE TEXHOJIOTUH
I[J'ISI IMPOBCACHUA y‘le6HLIX 3aHATUM 1O JAUCHUIITIMHE HCIIOJIB3YIOTCA  Pa3JIMYHBIC

oOpa3oBarenbHble TEXHOJNOTWUU. [l opraHuzamuu y4eOHOrO TIpoliecca MOXKET OBITh
UCIIONIb30BAHO JIEKTPOHHOE 00y4eHHe U (MJIN) AMCTaHIMOHHbBIE 00pa30BaTeIbHbIC TEXHOIOTHH.

5. OueHka JIaHUPYEeMbIX Pe3yJIbTATOB 00yUeHHUs

5.1. CucremMa onleHMBaHUSA

®opma KOHTPOJIS Makc. KOJIn4ecTBO 0aJ1JI0B
3a onny Bcero
padorty

Texymuii KOHTPOJIb:

- Onpoc, yyactue B JUCKYCCHUU Ha CEMUHApE 5 GanoB 30 6anoB
- BeImotHEeHUe MPaKTUYECKOTO 3aJaHHs 5 bamnoB 30 GamoB
[TpomexxyTouHas aTTecTalus — 3a4eT 40 6anoB
HTroro 3a cemectp 100 GanmoB

[Tony4yeHHBI COBOKYMHBIN pe3yabTaT KOHBEPTHPYETCS B TPAJUIMOHHYIO IIKAIy OLIEHOK U B
nikany oreHok EBpomeiickoll cucrteMbl nepeHoca W HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUHU C TaOIUIICH:

100-6ammsas TpaguuuoHHas nikasa Hlxana ECTS
TIKaJIa

95100 A

8304 OTJIIMYHO B

68 82 XOPOIIIO SAITEHO C

56 — 67 YIOBJIETBOPUTEIBHO D




50-55 E
20-49 FX
0-19 HEYJOBIETBOPUTEIIBHO HE 3a4YTEHO =

5.2. KpnTepnn BBICTABJICHHUA OLCHKHU MO JUCHMUIIJIUHE

Texymuii KOHTPOJIb

Ilpu oyenusanuu ycmuoco onpoca u yudacmusi @ OUCKYCCUU YYUTHIBAIOTCS (MaKCHMMAaJbHO 5
6aioB):
- CTeTIeHb PACKpPbITUs coneprxanusi Mmarepuaina (0 -3 Oasa);
- U3JIOKEHHE Marepuaia (rpaMOTHOCTb PEYH, TOYHOCTh UCIIOIBb30BaHMS TEPMUHOJIOTHH H
CHMBOJIMKH, JIOTHUECKAsl IOCIIECA0BATEILHOCTD N3JI0KeHUs1 MaTepuana) — 0-1 Oa.

-3HAaHUE TEOpUU, CPOPMHUPOBAHHOCTh W YCTOMYMBOCTH HWCIIONB3YEMBIX TIPU OTBETE
yMeHuii 1 HaBbIKOB (0-1 Gai).

Ipu oyenusanuu npaxmuuecxko2o 3adanusi (MaKCUMaabHO 5 0AJIIIOB) yUUTHIBACTCS:

- 3a/1aHUE He BBINOJIHEHO — 0 6ayIoB
- 33/IaHUE BBINTOJHEHO HE TOJIHOCTHIO, JIOMYIIEHBI JIBe M OoJiee OMIMOKY WM TPH U OoJiee
HeToyHOCTH — (2-1 Gasn);
- paboTa BBINOJIHEHA MOJHOCTHIO, B PACCYKICHUAX U 00OCHOBAaHMH HET MPOOEIIOB MIIH
OIKOOK, BO3MOXHA OJIHA- IBe HETOUHOCTH — (4-3 Oasia);

- paboTa BBINOJHEHA TOJHOCTHIO, B PACCYKICHUSX W OOOCHOBAHWU HET IMPOOEIIOB,

omnbokK, Herounoctei (5 6amr).

Ilpomeorcymounas ammecmayus (3aqem)

IIpu nposedenuu npomedxncymounou ammecmayuu 8 popme 3K3ameHa CTYACHT IOIDKEH
OTBETHUTH Ha 2 BOIpOCa.

[Tpu onleHMBaHWY OTBETA HA BOMPOC YUUTHIBACTCS:

- TEOPETUYECKOE COJepXKaHHe He OCBOEHO, 3HAHHE Marepuaja HOCHT (hparMEeHTapHBIH
XapakxTep, Hajamaue rpyOosix ommbok B orBete (1-9 Gamnos);

- TEOpeTHYeCcKOoe co/ep)KaHhe OCBOEGHO YacTHMYHO, HO B jgocrarounoil mepe (10-13
6aioB);

- TEOPETHYECKOE CO/IEP)KaHUE OCBOECHO TIOYTH TIOJHOCTBIO, C HE3HAYUTEIbHBIMU
Henocrarkamu (14—16 6amios);

- TEOPETUYECKOE COAEePIKAHUE OCBOEHO MOMHOCTHIO (17-20 GannoB).

Baanbl/ Ouenka nmo Kpurtepuu onenkn pe3yabraroB 00y4eHus 110
Hlkana AUCHMILIAHE AUCUHMIINHE
ECTS
100-83/ COTIUIHOY/ BricTaBnsiercst oOydaromeMycsi, €Cli OH TITyOOKO U
A, B «3a4TEHO MIPOYHO YCBOMJI TEOPETUUECKUIN U MPAKTUUECKUI
(oTIIIUHO)»/ Marepuai, MOXeT IPOJEMOHCTPUPOBATh ATO HA 3aHATHSIX U
«3a4TEHO» B XOJIe TPOMEKYTOYHOH aTTeCTaIlNH.
OOyyarommuiicst HCUepIbIBAIOIIE U JIOTHYECKU CTPOMHO
M3JIaraeT yuaeOHbI MaTeprall, yMeeT YBS3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIPABIISICTCS C PEIICHUEM 3a]1ay




Banany/
HIkaJnaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaroB 00y4eHHs 110
AUCHMILIAHE

npodeccHoHaFHON HAaPaBICHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIBHO 00OCHOBEIBAET IIPUHATHIC
pemIeHusl.

CB00O0IHO OpUEHTUPYETCS B yUeOHOU U
npodeccuoHaBHOM JIUTEpaType.

O1eHka no AUCUUIUIMHE BBHICTABIISIOTCS 00yYaroImeMycs ¢
y4ETOM pe3yNbTaToOB TEKYIIEH U MPOMEXYTOUHON
arTecraiuu.

Kommerennum, 3aKperui€éHHbIE 3a IUCIUIUINHOM,
chopMHPOBaHBI HA YPOBHE — «BBICOKUN.

8268/

«XOpomuIoy/
«3a4TEHO
(xoporro)»/
«3AYTCHO

BeicraBnsercs oOydaromemycsi, €Ciu OH 3HaeT
TEOPETHUYECKUH U IPAKTUYECKUN MaTepHrall, FPaMOTHO U 10
CYLIECTBY U3JIaraeT €ro Ha 3aHATUAX U B XOZC
IIPOMEKYTOYHOM aTTeCTalNM, HE JOIYCKasi CylECTBEHHBIX
HETOYHOCTEH.

OO0yuaronuiicss IpaBUIBHO MPUMEHSET TEOPETUUECKUE
IIOJIOKEHUS IIPU PELIEHUM NIPAKTUYECKUX 3a/1a4
po¢eCCHOHAILHON HANPaBIEHHOCTH PAa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMU JIJIsl 3TOTO HABBIKAMU
U IpUEMAMHU.

JlocTaTroyHO XOpOLIO OPUEHTUPYETCS B yUeOHOU 1
poeCCHOHAIBHOM JTUTEPaTypE.

OneHka o AUCLUIUIMHE BBICTABIISIOTCS 00yyaroleMycs ¢
y4€TOM pEe3y/bTATOB TEKYIIEH U IIPOMEKYTOUYHON
aTTeCTalLlUH.

Komnierenuuu, 3akperyi€HHbIE 3a JUCUUTLUIMHOM,
c(OpMHUPOBaHBI HA YPOBHE — KXOPOLIHII».

«yIOBJIETBOPH-
TEIBHOY/
«3a4TEHO
(ynoBneTBopu-
TEIBHO)»/
«3aYTCHO»

BricTaBnsiercs oOyuatroiemycs, el OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKHUI MaTepual,
JIOTTYCKAaeT OT/AEIbHbIE OLIMOKHU MPHU €ro U3JI0KEHUU Ha
3aHATHUSX U B XOZIE€ MPOMEXYTOYHON aTTECTALINH.
OO0yuaroluiicss UCIBITHIBAET ONpEAEIEHHBIE 3aTPYTHEHUS
B IPUMEHEHUH TEOPETUYECKUX TOJI0KEHUN IIPU PELIEHUN
MPaKTUYECKUX 3a]a4 Npo¢eCCHOHATILHON HalPaBIE€HHOCTH
CTaHJAPTHOIO YPOBHs CIIO)KHOCTH, BIaJ€ET
HE0OXOJMMBIMHU JJI 3TOTO 0a30BBIMU HaBBIKAMM U
IIpUEMaMHU.

JleMOoHCTpHpyeT JOCTaTOYHbIN YPOBEHb 3HAHUSI y4eOHOM
JIUTEPATYPBI IO JUCLIUILINHE.

OneHka N0 AMCLHUIUINHE BBICTABISIOTCS 00y4aroImeMycs ¢
y4E€TOM pe3y/IbTATOB TEKYIIEH U IIPOMEKYTOYHOMN
aTTeCcTaluu.

Komnerennum, 3akperi€éHHble 3a JUCLMILIMHOMN,
c(OpPMHUPOBAHBI HA YPOBHE — «IOCTAaTOUHBIIN».
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Banasl/ Ounenka no Kpurtepun oneHkn pe3yabTaroB 00y4eHHs 110
Hlkana AUCHMILIAHE AUCHMILIAHE
ECTS
49-0/ «HeyzoBIeTBOpUTE | BhicTaBisercs oOyuaromemMycs, €Ciii OH He 3HAeT Ha
F EX JTBHOY/ 0a30BOM YpPOBHE TEOPETUUECKHIA U MPAKTHUECKUI
HE 3a4TEHO Marepual, J0ImycKaeT rpyoble OMMOKH IIPU €ro U3JI0KEHUU

Ha 3aHATUAX U B XOZE MIPOMEKYTOYHOH aTTeCcTaluu.
OOy4aromuics UCTIBITHIBACT CEPhEIHBIC 3aTPYIHEHHS B
MPUMEHEHUH TEOPETUUECCKHX TOJIOKEHUN TIPU PEIIeHUN
MPaKTHYECKHX 3a/1a4 MPOoPeCCHOHAIBHON HAPABICHHOCTH
CTaHJAPTHOTO YPOBHS CIOKHOCTH, HE BIIaJICCT
HEOOXOAMMBIMH ISl 3TOTO HaBBIKAMH U IIPHEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATypHI MO TUCIUIUINHE.

O1eHka no AMCUUIUIMHE BBHICTABIISIOTCS 00yYaroImeMycs ¢
y4ETOM pe3yNbTaTOB TEKYIIEH U MPOMEXYTOUHON
aTTeCTallHH.

KommereHnnm Ha ypoBHE «I0CTaTOUHBIIN», 3aKPEIIEHHBIC
3a AMCUMUILUIMHOU, He C(OPMHUPOBAHBI.

5.3. OuneHouHble cpeacTBa (Marepuajbl) AJds TEKyHIero KOHTPOJS YCIEeBAEMOCTH,
NMPOMEKYTOYHOM aTTecTAIUN 00y4YAIOIIUXCSH M0 TUCUMUILINHE

B Teuenue npenogaBaHusl Kypca ((HepCOHaHBHBIfI MCHCIPKMCHT>» HCIIOJIb3YIOTCSI TaKHC
q)OpMBI TCKYHIGIZ arTeCTalu CTYACHTOB, KaK OLCHKAa AWCKYCCHMM Ha CEMHHAPEC, BBIIIOJIHCHUC
MMPAaKTHYCCKOI'O 3alaHH. ITo utoram 06y‘IeHI/I$[ IMPOBOAUTCS 3a4CT.

IIpuMepsl IpakTHUECKUX 3aJaHUuN

HpaKTI/I‘IeCKOC 3aJaHue. 33KOHOMepHOCTI/I J1eJIOBOIl AKTUBHOCTH U NPUHIHUIIBI

NJIAHNPOBAHMS Pado4yero BpeMeHn

Oxapaktepu3yiTe OCHOBHBIE 3aKOHOMEPHOCTH JIEJIOBOM aKTUBHOCTH W TIPUHITHITHI
IUTaHUPOBaHUA PaboYero BpeMeHH! (3alOIHUTh TalNIuILy)

Ne HaszBanmue

Onucanmne

Pexomenmanum
10 NPUMEHEHHI0

IIpumeyanue

CoOoOTHOILIEHHE
60:40

[TpuHIMDI
[Tapeto
80:20

[TpunIMn
OlizeHxayspa

3aKoH
[TapkuHCOHA
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IIpakTnyeckoe 3ajaHue. YCTAHOBJIEHUE IPUOPHUTETOB NMPHU BbINOJHEHUN PadoThI

B tabnuiie npuBeneH mepeueHb 3a/1ad ¢ YKa3aHWEeM HUX CPOYHOCTH, BAXKHOCTH U BO3MOXKHOCTH
JIEJIETUPOBAHUS, KOTOPBIE HAMEUYCHBI CEKpeTapeM — peepeHTOM K HCIIOTHEHHUIO.
Ta6mn.1

Ne IlepedeHs e, HAMEYEHHBIX K Cpounocts | Baxnocts | Bo3aMokHOCTB
/Tl | UCIIOJHEHUIO JIeIeTUpOBaHUs
1 Jlopa®oTka TOKJIaHOM 3aIUCKU | J1a Ja HET

2 YyacTue B COBEIIAHUHT Ja Ja HET

3 [TonroroBka 0630pa o na HET na

MOPYUYCHUAX C IICPCHCCCHHBIM
CPOKOM HCITIOJIHEHU A

4 ITocerienre BLICTABOYHOTO HET na HET
IIEHTPA

5 Pabora c Texymieit na HET na
KOPPECIOHICHITHEH

6 [ToaroToBKa JOKYMEHTOB JISI HET na na
C/Ia4M B apXUB

7 [Tepenaya JOKYMEHTOB B apXUB | HET na na

8 PasmHuoOxeHue OJ1aHKOB HET HET na
JTIOKYMEHTOB

9 IToaroroBka K COBELIAHMIO 10 HET na HET

BOIIPOCAM YKPEIJICHUS
TPY/IOBOM JAUCHUILTHHBI
pabOTHUKOB CEKpeTapuara

10 Opranuzanus rnpuemMa na na HET
COTPYIHHUKOB I10 JINYHBIM
BOIIPOCAM

11 N3ydeHne HOpMaTHBHBIX HET na HET
JOKYMEHTOB

12 Bcerpeua ¢ npeacraBurensimMu na na HET
(bupMmBbI - mapTHEpa

13 ITogroroBka mokiama o HET na HET
MEPCIICKTHBAX PA3BUTHS
KOMITaHUHU

14 3aka3 KaHUEISIPCKUX HET HET na
[IPUHAUICKHOCTEN

3aganue.

1.PacctaBpTe TPHOPUTETHI 1€ B COOTBETCTBHM C IPUHLOMIIOM OWseHxayspa. /[ns storo,
UCIIONB3Ysl MCXOAHBIE JaHHble TaOmuuel 1, cdopMupyiTe deTblpe TpyIbl —3ajady:
A,b,B,I'(mpocTaBbTe HOMEpa 3a7ja4d B COOTBETCTBYIOIIUX KBajpaTax TaOIuIbI 2 ).



Tabm.2

Ipynna B

Baxnbie/MeHee CpodHbIE 1ena
3aoauu:

Ipynna A

Cpounble/ BaKHBIE J1e1a
3aoauu:

Ipynna I

MeHee BayKkHbIe/MEHEE CPOUHBIC JIelIa
3aoauu:

Ipynna b

3aoauu

CpOLIHBIC/MeHee Ba)XHBIC JI€JIa

12

2. C YU€TOM BO3MOXHOCTH JCJICTUPOBAHUA W IICPCTIOPYUCHUA [OCJII APYyTUM pa6OTHI/IKaM
CCKpeTapuara, HpUMHUTC PCIICHNEC O KOHKPETHLIX UCITIOJIHUTCIIAX.
3. CocraBkTe NEpCUYCHb 3aJia4, IPUHATBIX K UCIIOJIHCHHUIO CCKPECTAPEM - pe(bepeHTOM, 3aIlOJIHUTC

Tadmuiy 3.
Tabmn.3.

Ne [epeueHb e, MPUHSATHIX
/| cekperapeM — peepeHTOM K
UCIIOJHCHUIO

Cpounocts | BaxnocTh

Brinmonnenue
JIETIETUPYETCs
COTPYIHHUKY

OO NO|UIRWIN(F-

[EEN
o

[EEY
=

[EEN
N

[EN
w

[EEN
N

IIpakTH4eckoe 3aganue. YnpasJjeHne padoTocrnoco0HOCTHIO

Ha pucynke 1 mpuBeneHs! ycpeaHeHHbIE TpadUKu pacipeeeHus AeI0BOH aKTHBHOCTH

MCHCIZKCPA B 3aBUCUMOCTHU OT €Iro 6H0pI/ITMOB
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* MoToRHOCTE K
patome B %
100 )
ABCPOHOK,
a0
. t (BpemA)
& &8 10 12 14 16 18 20 22 24 2 4 6

3adanue: OCTPOUTH HHAUBUAYAIBHBIN Tpaduk paboTOCIOCOOHOCTH

Jns1 BBIMOTHEHUS 3a/1aHUsI HEOOXOAMMO MPOaHaIN3UPOBaTh Bally HHTEIIEKTYalbHYIO U
JIEJIOBYI0 aKTUBHOCTD B TeueHue padouero aHs. [[s aToro mo ocu "Bpems" cienyeTr OTIOXKUTH
4achl paboThl, a 10 ocu "[0TOBHOCTH K paboTe" - TOTOBHOCTD BBITIOJIHSATH IIOCTABICHHBIC 3a1a9H
B nipoueHTax (3a 100% npunumMaeTcs nuk Bareit akTuBHOCTH).
JIyist MoCTpOeHUST MHAUBH Ty alIbHOTO Irpaduka paboTOCIIOCOOHOCTH CIICUATUCTH PEKOMEHTYFOT
OTBETUTH Ha CIEAYIOLINE BOMIPOCH:
e Korna Bel HaunHaeTe 4yBCTBOBAThH YCTAJIOCTh B T€UEHHUE OOBIYHOTO pabodero AHs?
e Korma Bam mpocto HeoOxoaumo craenarh HeOONbIIyIO May3y B paboTe, uTOObI CHSTh
yCTallOCTh
Korna Bel uyBcTByeTe B371€Thl pabOTOCIIOCOOHOCTH M MHTEJUIEKTYalbHBIN MOIBEM?
B kaxoe Bpemst 1Hst Bbl uyBCTByeTe ce0si OUYTH HECITIOCOOHBIM K padboTe?
B kakoe Bpemsi Bbl MoxkeTe 3aHMMaThCsl PyTUHHOW MeXaHHMYeCKOil paboToil, HO HEe B
COCTOSIHMH CKOHIIEHTPUPOBATHCS U MPUHATH BAXKHOE pelieHue?

IIpakTH4eckoe 3aganue. Y4eT M aHAJIM3 HCIOJIL30BAHUs pa0d04ero BpeMeHH!

1.CocraBbTe mopTpeT Balero «TUIMUYHOTO», «CPEIHECTATUCTHYECKOTO» padbodero aHs (Tadm. 1)
Ta6m. 1

Bun pabotsr

9.00

9.30

10.00

10.30

2.B TeueHue HeeNM €XEAHEBHO 3alONHSNTE CenuaNnbHyo GOpMy ydeTa cBoero padboyero
BpemMeHH (Tabi.2)
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Taobu. 2.
Hayayo | OKoHYaHue | Bua pabGotsr MPOIOJKUTEILHOCTD | TPUMEYaHUs
1 2 3 4 5

3.Ha ocHoBe gaHHBIX ydeTa pabodero BpeMeHu (Tabdm.2) oreHuTe 3PPEKTUBHOCTD €T0
UCTIOJIb30BaHMSL.
IIpakTnyeckoe 3aganue: Onpeaesenne ypoBHs OPraHN30BAHHOCTH U NepeKuuoHu3Ma

OCHOBHBIMU  JICJIOBBIMU ~ Ka4€CTBAaMU CIELUAIUCTA, MO3BOJSIIOUIMMUA €My pallMOHAIBHO
UCIIONIB30BaTh pabodee BpeMsi, SBISIOTCS OPraHU30BAHHOCTb W OTBETCTBEHHOCTh 3a
KaueCTBEHHOE U CBOEBPEMEHHOE BBITIOJIHEHHUE IMOCTABJIECHHBIX 3a/1a4.

3aganue 1. Onpenenure ypoBeHb Bailieil IMUHONW OPraHU30BaHHOCTU C MCIOJIb30BAHUEM TECTA «
OpranuzoBaHHbIi i1 Bel uenoBek?»

[Tpu oTBeTE HA KAXKIBINA BOMPOC CIEAYyET BBIOPATh TOJBKO OJIMH BapHAHT OTBETA.

1. Nmerorcss nu y Bac  1iaBHble LENM B KU3HU, K JOCTHXKEHUIO KOTOPBIX Bl
CTPEMUTECH?

a — y MEHs eCTh TaKHe eI,

0 — pa3Be MOYKHO UMETh KaKHe-TO IIeJIH, BEb KU3Hb TaK H3MCHUHNBA,

B — Y MEHS €CTb IJIaBHBIC IIEJIU, U 51 TOJYMHSIO CBOIO KU3Hb UX JOCTHKEHUIO;

I — IEJIU Y MEHS €CTh, HO MO JIESITEIbHOCTh MaJI0 CIIOCOOCTBYET UX JOCTUKEHUIO.

2. Cocrapnsere 11 Bel 1utan paOoThel Ha HEAEIO, UCTIONB3YsI AJIA 3TOTO €KEHEIEIbHUK,
crenuaabHbli OJIOKHOT U T.4.7

a—Ja;

0 — HeT;

B — HE MOTYy CKa3aTh HHU J1a, HM HET, TaK KaK JICPXKY TJIaBHbIE Jiea B TOJIOBE, a TUIAH Ha TEKYIIUI
JIEHb — B TOJIOBE WJIM HA JIUCTKE Oymar;

I — MpoOOBa COCTABJIATH TUIAH, UCIIOJIB3YS JIUISl ATOTO €XKCHEIETHHUK, HO IIOTOM TOHSIJI, YTO 3TO
HUYETO HE JIAeT;

Il — COCTaBJISITh TIJIaHBI — 3TO UTPa B OPraHU30BAHHOCTb.

3. «Ot1uuThiBaeTe» U BbI ce0s 32 HEBBINOJIHEHNE HAMEUEHHOTO Ha HEJIeNt0, Ha IeHb?

a — KOTUYUTHIBAIO» B TEX CIIydasiX, KOTJa BUXKY CBOIO BUHY, JIEHb UM HEMOBOPOTIMBOCTH;

0 — «OTYUTHIBAIO», HECMOTPS HU HAa KaKUe OObEKTUBHBIC WU CyOBEKTUBHBIE IPUYHHBL;

B — CeiiYac U Tak BCE pyraroT APYT JAPYyTa, 3aUeM XKe €IIe «OTUUTHIBATHY CaMOTO CeOs;

I — IPUAEPKUBAIOCH TAKOTO MPUHLMUIA: YTO YAAJIOCh CAENAaTh CETOAHS — XOpOIO, a 4YTO HE
YAQJIOCH - BBITMIOJHIO, MOXKET OBITh, B APYTOM pas.

4. Kak Bbl Bejere CBOIO 3alHMCHYIO KHIDKKY C HOMepaMu TeJle(OHOB [IEIOBBIX IIOJIEH,
3HAKOMBIX, POJICTBEHHHUKOB?

a — s X03siKa cBOeH 3amMucHOM KHMkKU. Kak xouy, Tak U Beay 3amucu TenedoHoB, GpamMuiIni,
uMeH. Ecnii monanoburtcst Homep Tenedona, To st 00s3aTeNIbHO HANUTy €ro;

0 — yacto MeHsI0 TeledOHHYIO KHIDKKY C 3amucsiMU TelnedOHOB, TaK KaK HEIMIaJHO HX
«akcmyatupyto». [Ipu nepenucoeiBanuu TeneOHOB CTapaloCh BCE J€NIaTh «I10 HayKe», OJJHAKO
MPH JATbHEUIIEM MTOIh30BAaHIH BHOBb COMBAIOCH Ha MPOU3BOJIBHYIO 3aIUCH;

B — 3amucH TenedOHOB, UMEH, (aMUJINI BeTy «ITOYepKOM HacTpoeHus». CuuTaro, 4To ObUTH OB
3amrcanbl HoMep TenedoHa, pamMuins, UMs, a Ha Kakod CTpaHUIle 3alUCaHo U Kak — He UMeeT
3HAYCHHS;

T — HCIOJIb3YI0 OOIIENIPUHATYIO CUCTEMY B COOTBETCTBHH C aj(aBUTOM, 3alMCHIBAI0 (PaMHIIHIO,
M3, HoMep TenehoHa, a €CJIM HYKHO, TO U JIOTTOJITHUTEIIbHBIE CBEICHUSI.

5. Bac okpyxaroT Beny, KOTOpbIMH Bbl dWacTo momnb3yerech. KakoBel Barmw mpuUHIUIEL
pacnoJioKeHus Bemen?

a — Ka)k/1ast BEIIIb JIXKUT TJI€ MOMao;
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0 — NpUAEpKUBAIOCH NPUHIINIA: KQKJOW BEIllU — CBOE MECTO;

B — [IEPUOJINYECKU HABOXKY MOPSAJIOK B PACIIOIIOKEHUH BELIEH, TPEAMETOB.

3areM Kiaay ux Kyaa npugercs. CiyCcTs Kakoe=TO BpeMs OIITh HaBOXY IOPSIOK;

I — CUMTAIO, YTO 3TOT BOIPOC HE UMEET HUKAKOT0 OTHOLLIEHUS K CAaMOOpraHU3al1u.

6. Moxere nu Bbl Mo WCTeueHUM IHSA CKa3aTh, IE, CKOJIBKO M 10 KakUM IpuduHam Bawm
IPUILIIOCH HAIIPACHO TEPSATh BpeMsa?

a — MOT'y CKa3aTh O IOTEPSIHHOM BPEMEHU;

0 — MOTY cKa3aTb TOJIBKO O MECTE, TJIe ObLIO HAIPACHO MOTEPSHO BPEMS;

B - €CJIM ObI MOTEPSHHOE BpeMs 00palllaaochk B IEHbIH, TOTJa Obl 5 cUMTaja €ro;

I - HE TOJIBKO XOPOIIO MPEACTABISI0, I/1€, CKOJIBKO U MoYeMy ObLIO MOTEPSIHO BPEMEHH, HO U
M3BICKMBAIO IIPUEMBI COKPALEHUS MIOTEPh B TEX JKE€ CAMBIX CUTYyalHsIX.

7. Kak Bl neficTByete, eciu Ha COBEIIaHUU (COOpaHNUN) HAYMHACTCS TEPETUBAHKE U3 ITyCTOTO B
noposxkHee?

a — npejyiararo o0paTUTh BHUMAaHHME Ha CYLIECTBO BOIpOCa:

0 — Ha J000M COBELAaHMM WIM COOpaHMM ObIBAa€T M YTO-TO HY)KHOE, M 4TO-TO Iycroe. B
YepelOBaHUM TOTO U JIPYroro MpOUCXOIUT coOpaHue WM coBemianue. VM Hu4ero TyT He
NoJieJacIllb — MIPUXOAUTCA CIIylIaTh;

B — [IOIPY’KalOCh B «HEOBITHEN;

I' — HAYMHAIO 3aHUMAThCS TEMU JIeJIaMH, KOTOpbIE B3sU1 ¢ cO00M, 3Has1, 4To OyJeT nepeiarBaHue
U3 [yCTOTO B IIOPOKHEE.

8. BaMm npencTouT BEICTYNUTH ¢ JoKJIagoM. [Ipuaaere nu Bel 3HaueHHE HE TOIBKO CONEPIKAHUIO
JIOKJIaJia, HO U €T0 MPOJIOJIKUTENbHOCTH?

a — TIpPUJAI0 CaMO€ CEepbEe3HOE BHHUMAHHE COJEpXKaHUIO JAokiaza. Jlymaro, dro
IPOJODKUTEIBHOCTh HY)KHO ONPENENATh JIMIIb NpuOiausuTenbHo. Eciu nokiman mHTEpeceH,
clleflyeT JaBaTh BpeMsl, YTOObI €ro 3aKOHYNTh;

0 — yzensito B paBHOW CTENEHUM BHUMAHMUE COACPKAHUIO U MHPOJOKUTENBHOCTH JOKJIaja, a
TaK)K€ €ro BapUaHTaM B 3aBUCHUMOCTH OT BPEMEHHU.

9. Crapaerechb 11 Bbl HCII0/1b30BaTh KA Iyt0 MUHYTY JUISl BHIIIOJTHEHUS 33 yMaHHOIO?

a — CTaparch, HO Y MEHs HE BCErja MOoJy4yaeTcs B CHUIy JIMUHBIX MPUYMH (YHaIOK CHJI, IUIOX0e
HACTpOEHHE U T.I1.);

0 —He CTPeMJIIOCh K 3TOMY, TaK KaK CUMTAI0, YTO HE HY)XHO OBbITb MEJIOYHBIM B OTHOLICHHUU
BPEMEHH;

B —3a4€M CTPEMHTbCS, €CJIM BPeMsl BCE paBHO HE OOTOHUIIIb;

I — CTaparch, HECMOTPS HU Ha YTO.

10. Kakyto cucremy ¢ukcanuu nopydeHui, 3ajanuii Bel ncnomnssyere?

a — 3aIlMChIBAaI0 B CBOEM €XKEHEEIbHUKE, YTO BBIIOJIHUTh U K KAKOMY CPOKY;

0 — ¢ukcanuio Haubonee BaKHBIX J€J1 MPOU3BOXKY B CBOEM eKeHelelbHuKe. «Memoub»
NBITAlOCh 3all0MUHaTh. Eciin 3a0bIBato 0 « MEIOYM», TO HE CYUTAIO 3TO HEAOCTATKOM;

B — CTaparoCch 3allOMUHATh MOPYYEHUs, 3aJaHUs U MPOCHOBI, TaK KaK 3TO TPEHUPYET MaMATh.
OpHako N0JKEH MPU3HATHCS, YTO NAaMATh YacTO MOJBOIUIIA MEHS;

I - NOPUICPKHUBAIOCH MPUHIIMIIA «OOPATHON MaMITH»: MYCTh HOMHUT O MOPYUYEHHSIX U 3aJlaHUIX
TOT, KT0 uX fgaer. Ecinu neno BaxHOe, 0 HEM He 3a0yayT M BBI3OBYT MEHS JUIsl CPOYHOTO
VCIIOJTHEHMS.

11. Touno nu Bel mpuxoauTe Ha I€TOBBIE BCTPEUH, COOpaHUsl, COBEIIAHMS, 3aceaaHus?

a — IPUX0XY PaHbIlIE Ha NIATh — CEMb MUHYT;

0 — IpUX0XKY BOBpEMS, K Ha4aly MEpOIPUSTHUS;

B — KaK IPaBUJIO, OTa3/bIBAIO;

I — BCEerja ona3zblBaro, XOTs MMbITAIOCh MPUNHTHU paHbIIe U BOBPEMS;

Jl — MHE HYKHO IIOMOUYb HAy4YUTbCS HE OIa3/bIBaTh.

12. Kakoe 3Hauenue Bbl mpugaere CBOEBPEMEHHOCTH BBINOJIHEHUS 3aJaHUil, MpockO,
NOpy4YeHui?

a — CUMTAaI0, YTO CBOEBPEMEHHOCTh BBIMOJIHEHUS — OJMH U3 CaMbIX Ba)KHBIX MTOKa3aTesell yMeHus
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paborarb. OHa XOpoIlla Te€M, YTO HHKOTO HE TOIBOJUT, HO MHE KOE-YTO BCEI/ia HE yaaeTcs
BBITOJIHUTH BOBPEMS;

0 — CBOCBPEMEHHO BBINIOJIHHUTH YTO-THOO — 3TO BEPHBIM MIAHC MOJYYHTh HOBOE 3aJ[aHHE WU
nopyueHue. VCroIHUTEbHOCTh BCEIZia CBOCOOPA3HO HAKAa3bIBACTCS, MIO3TOMY JIYYIE HEMHOTO
3aTSIHYTh BBITIOJIHCHHUE 33][aHHUS;

B — MPEINOYUTAI0 IIOMCHBIIE PACCyKJIaThb O CBOCBPEMEHHOCTH, & BBINOJIHATH 3aJaHUs U
MIOPYYCHHUS B CPOK.

13. Bbl mooGemianu 4TO-TO CAedaTh WM YEeM-TO IOMOYb JpyroMmy deioBeky. Ho
00CTOSTENTLCTBA U3MEHWJIMCh TAKUM 00pa30M, 4TO BBIMOJIHUTH OOCIIaHue 3aTpyaHHUTENbHO. Kak
Br1 Oynete cebs Bectu?

a — coo011y 00 U3MEHEHHH OOCTOSTEILCTB U HEBO3ZMOXKHOCTH BBITIOJHUTH OOCIIIAHHOE,

0 — mocraparch CKazarb, 4YTO OOCTOATENHCTBA W3MEHHIINCh W BBIMOJIHHUTH OOCIIAHHOE
3aTPyJAHUTEIILHO, HO OJHOBPEMEHHO CKaXKy, YTO HE HY)KHO TEPSITh HaJICXK Iy Ha OOCIIaHHOE;

B — Oyly CTaparbCsi BBIOJIHUTH OOCIIaHHOE. ECITM BBIMIONHIO — XOPOIIO, a €ClIU HET, 00BSCHIO
NPUYHHY HEBBITIOJIHEHUS,

I — HUYETO He O0EIa YeIOBEKY, HO €CJIH YK MO00earo, TO BBIIOIHIO 00CIaHHOE BO YTO ObI
TO HU CTaJIO.

Obpabomxka pe3ynibmamos: IOACYUTANTE CyMMy OaJIIOB.

1 [2 [3 [4 [5 [6 [7 [8 [9 [10 [11 [12 [13
a |4 |6 |4 o o |2 [3 [2 [3 |6 |6 [3 |2
6 |0 o |6 |0 |6 [1 [o [6 Jo |1 |66 |0 |0
B |6 |3 |0 |0 Jo Jo Jo [- |6 Jo [o [- |6
r |2 |0 |o [6 |0 |6 |6 6 |0 o |- |6
n |- Jo [- - - [- 1-—1-T-—1-—"To 1-"1-

Humepnpemayusa pesynomamos

Menee 63 o6annos. Y Bac HU3KUIl YpOBeHb OpraHM30BaHHOCTH. Bam HeoOXoammo
NIPOAHATN3UPOBATH CBOM JICHCTBHS, 3aTPAThl BpEMEHH, TEXHUKY PaOOTHI.

63 — 71 6ann. OpraHu30BaHHOCTh — HEOThEMJIEMasl YacTh BhINoNHsAeMoi Bamu paboTsl, HO
CaMOOPraHU3ALHIO CIENYET YIYUIINUTb.

72 - 78 6annos. Bel oprann3oBaHHbIi uenoBek. Ho He ocTaHaBnuBaiTeCh Ha JOCTUTHYTOM.
OpranuzoBaHHOCTb naer HauOonmpmMidi  3¢Q(EeKT ToMy, KTO CUHUTAeT €€ pPecypchbl
HEUCYEPIIaeMbIMU.

CpaBHuB Bamm oTBeThl ¢ KJIHOUOM JUIsi OOpabOTKM TecTa M BapuaHTaMU OTBETOB,
COCTaBbTE€ NepedeHb Bammx «cinaOblx MecT» M IepedeHb OpraHU3allMOHHBIX HaBBIKOB M
IPUBBIYEK, KOTOPHIMU BaM HE0OX0AMMO OBNIAAETh.

3aoanue. Onpeodenume yposenv Baweeo nepghexyuonusma.
OTBETCTBEHHOCTH CIEIUAMCTA 32 KAYECTBEHHOE U CBOEBPEMEHHOE BBITTOJIHEHNE TTOCTABICHHBIX

3aJa4 ABJAETCA HEOOXOAUMBIM JIEIOBBIM KadecTBOM. OJJHAKO, OCTOSIHHOE CTPEMJIEHHUE ClIeNaTh
BCIO paboOTy B caMble KpaTdaiiine CpoKd B COOTBETCTBUM C CAMBbIMU BBHICOKMMH CTaHJapTaMu
MOXET NpHuBecTH K nepdexkunonnsmy. Ilepdexnmonnsm «perfectus» B mepeBojie ¢ JaTHHCKOIO
O3HayaeT CTpeMJIEHHE YelloBeKa K aOCOJIIOTHOMY COBEPIICHCTBY. B cOBpeMeHHOM 3HaueHUU
OHO O3HayaeT HalpacHOE CTPEMIICHHE K HEJOCTHKMUMOMY COBEPIIEHCTBY, KOTOPOE SIBIISIETCS

HCTOYHHWKOM H3JIMITHETO HANPSXKXCHUS IIPH BBIIOJIHCHUN pa6OTI)I H CTpecca.
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YT1BEpKICHUE Hda |Her
1. |B»l yacTo nbITaeTeCh JOCTUYb 3aBEAOMO HEBO3ZMOXKHOIO?
2. |Bs1yacro crpamgaere ot ctpecca?
3 Br1 6outech nmepeMeH B paboTe, TNYHOM KU3HH, T.K. 3TO BCETa BHOCUT YTO-TO
' |HOBOE U Hempejckazyemoe B Barty sxu3Hbp?
4 Ber Goutech 3aboneTe WM yexarb HAgodro, T.K. HUKTO Kpome Bac He
" | BRIMOTHUT Bary paboTy Tak e Xopo1o, Kak u Bei?
Br1 He noBepsieTe gaxe cebe M 4acTo mepenpoBepsieTe, HACKOJIbKO MPAaBUIIBHO
5. |3amonHeHbl Oymaru, Ine JIeKaT BaXKHbIE JIOKYMEHTBI, HAalMCaHbl JH U
OTIIPABJICHBI JI€JIOBbIE NHChbMa?
6 BbI c1iOCOOHBI OTJIOKUTH CBOM Ba)KHbIE Ji€J1a, YTOOBI BBIIIOJHUTh MaJIOBaKHOE
¥ HECPOYHOE MOPYUYCHHE, TOJIIBKO MOTOMY, uTo BbI obemranu?
7 Be1 Goureck 10mycTUTh OIIMOKY B paboTe, XOTs 3HAETE, UTO ITO HE MIPUBEAET K
KPUTHYECKHUM MOCIEICTBUIM?
Bbl He ymeere cpa3y HalTH HyXHble Oymaru, MOTOMY YTO IOCTOSHHO
8. |mepexmanpiBacTe MX W3 MANKH B TAIKYy, MEPECTABIsAETEe MANKH C IMOJKKA Ha
IOJIKY, IIBITAsICh BCSIKUM pa3 ONTUMHU3UPOBATh MOPSIIOK?
Ber Moxere 3a0bITh 000 BCEM Ha CBETE, HApYIIUTh BECh CBOW TpaduK B
g |TombITKe 00s13aTeNbHO ceifuac HaAlTH HEKOTOPYIO HE 0COOEHHO HYXKHYI0 Bam B
" |JaHHBIH MOMEHT CIHpaBKy TOJIBKO NOTOMYy, uTOo Bam kaxercs, 4ro Bbl
IIOJIOKWJIM €€ MMEHHO B Ty MAIIKY, [JI€ ULIETE.
10. Bbl cunTaere, yTO HamuMcaHWe MHCEM - 0CO0O€ UCKYCCTBO, KOTOpOe Tpedyer
00JIbIIKX 3aTpaT BpeMeHU?
11 Bbl Hukorga He co3naere OaHK JaHHBIX IUCEM-00pas3loB, T.K. CUMTAETE, YTO
Ka)/10€ IMChbMO JIOJXKHO HECTH OTIEYaTOK MHAWBUIYaJIbHOCTH?
12 Bbl Ha peaKOCTh NMYHKTyaJbHBIH U 00sA3aTENIbHBIA YENIOBEK, XOTS HUKTO HE

3HaeT, Kak Jioporo Bam 3to crout?

Yem Ooubliie 0TBETOB «/Jla», TeM BblIIlIe YPOBEHb MEePPEKIIMOHU3MA.
Pa3paboraiite criocoOb! BEINOIHEHNS paObOThl CIOKOWHO U YBEPEHHO:

IMpakTHyeckoe 3a1aHue: oNpeaeIeHIe YPOBHSI OPraHU3aluy TPyIa

3aoanue. Onpenenure ypoBeHb OpraHU3aluy TpyAa Ha Bamem pabouem mecre.
Yposens opranuzanuu Tpyaa (Ko.T.) 3aBUCUT OT ypOBHSI UCTIOIB30BaHUS TEXHUYECKUX CPEIICTB
(K1), ypoBus nHopmupoBanus tpyna (K2), yposus pernamentanuu Ttpyna (K3), ypoBHs
ucrosb3oBanus padouero Bpemenu (K4) u onpenensiercs mo gpopmyie:

Ko.r. = (K1 + K2 + K3 + K4)/4

Pacuetnbie popmysl onpenenenns KodhUIUEeHTOB MPUBEACHBI B TAOIHIIE:

IToka3arens Ob6o3HaueHue ®opmyna HanmenoBanue
MTOKa3aTess pacuera MIOKa3aTeseH,
IIOKa3aTes COCTaBJISAIONINX HOPMYITY
Koadpounuent K1 Td/Tp Td — cymmaphoe
UCIIOJIb30BaHUs (akTHueckoe Bpems
TEXHUYECKHUX CPEJICTB HCIIOIb30BAHUS
YIpaBJIEHUs TEXHUYECKUX CPEICTB
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YIIpaBJIEHUS B I'OJ, 4ac;

Tp - cymmapHOe pacueTHoe
BpCEMs UCITIOJIb30BaAHUA
TEXHUUYECKUX CPEICTB
YIPABIEHUS B T'OJI, 4ac

Koaddurument K2 B1/B2 B1 — Bpems, 3aTpaueHHOE Ha
HOPMHUPOBAHUS TPyJa BBITIOJTHEHUE
HOPMHUPOBAHHBIX PaldoOT B
roJ, 4ac;
B2 — o0miee Bpems paboThl B
rojI, 9ac
Koadduruent K3 Kp/Ko Kp — xonuaectBo pyHKIMi
perilaMeHTaluu (mpouemyp), obecriedeHHBIX
peraaMeHTHpYIOIIeH
JIOKYMEHTALUEH;
Ko — obiree xonnyecTBo
(ysxumit (mpouenyp)
Koadduruent K4 B1/B2 B1 — Bpems paboTsi,
UCTIOJIb30BaHUs pabodero BBITIOJTHSEMON B
BpPEMEHHU COOTBETCTBUHU C

JOJDKHOCTHBIMU
MHCTPYKIMSAMH B MECHLI;

B2 — obuiee Bpems paboThI B
MecsIT

Ecnun 3nauenme Ko.T. CTPCMHUTCA K 1, TO Yy COTpyYAHHUKA s HET HpO6J’I€M, CBA3aHHBIX C

OpraHu3aluen Tpyaa.

Huskoe 3nauenue Ko.T. CBUACTCIILCTBYCT O HCIIPOU3BOACTBCHHBIX 3aTpaTax pa6oqer0 BpCMCHU,

BBI3BAHHBIX [JIOXOW OpraHu3anuen Tpyaa.

[TpumMmepHBIE BOIIPOCHI JUISA ITPOMEKYTOUYHON arTecTanuu (3a4er)

Moens KauecTB COBPCMCHHOT'O MEHEIKEPa

CYH_[HOCTB 1 3HAUCHUC IICPCOHAJIBHOTO MCHEI’KMCHTA

Onpez[eneHI/Ie JKU3HEHHBIX IeIei

1
2
3. Monuenb Ka4ecTB MEHEKepa, YMEIOMIETO YIIPABISATh COOOM
4
5

[InanupoBanue kapbepbl. CaMoMapKeTUHI. BiusHue nMUYHBIX OCOOEHHOCTEH Ha BBHIOOP
Kapbephl. YIpaBieHHe NpopecCUOHATbHON Kapbepoit

[Touck u nonyuyenue paboThI
CobecenoBanue ¢ paboronarenem

6

7

8. 3nauenue (pakTopa BpeMEHH U TUITUYHBIC OITUOKH PYKOBOTUTEIICH
9. Ilpuniuns! 3p(HEeKTUBHOrO HCTIOIB30BAHNS BPEMEHU

10. IpaBwia THYHOW OPraHU30BAHHOCTH U CAMOIHCIIUTIIIMHBI

11. Metozp! y4yera HCIOIb30BaHNS BPEMEHU

12. IlnannpoBaHne TNIHON PabOTHI PYKOBOTUTEIS
13. TexHuka MmiIaHUPOBAHUS TUYHOTO BPEMEHHU

14. Metonpl palliOHAU3AINH JTAYHOTO TPy/a

15. PaGoTra Ha/ TEKCTOM KaK METOJ] pallMOHAIN3AlUN JTMYHOTO Ty/a CIEIHAINCTa

16. TpeHnpoBKa MaMATH KaK METO]] pallHOHAIN3AIUH JIMYHOTO Tya PYKOBOTUTEIS

17. Ymenue cnymarh cobecelHuKa Kak METO/] palliOHATU3allUN JIMYHOTO Ty/1a

18. PasroBop mo TenedoHy Kak METOJl palliOHAIH3AINH JTHIHOTO TyAa

19. Cny>xeOHast KOMaHIUPOBKA KaK METOJl PallHOHAIM3AINH JTUIHOTO TyAa PYKOBOAUTEIS
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HckyceTBo yoexaeHus

CriocoObI ynipaBiieHus: COOECETHUKOM

Buapl yoexgaronux Bo3nelCcTBHI

[Ty6nuaHOE BBICTYTIIICHUE

[ToaroToBka K BBICTYIIJICHHIO

TexHHKa BHICTYTIIICHUS

JlenoBoe obuieHue. 3HaueHue 1eJI0BOro O0IIeHUS
[ToaroToBka 1 MpOBEJCHHUE EIOBOM OECeIbI

[IpaBuiia BegeHusl IeperoBOPoOB

HarmonansHble CTHIIH BEICHUS TIEPETOBOPOB

[ToaroToBka u mpoBeZeHHUE JEIOBBIX COBEIIAHUI
CaMOKOHTPOJIb MPOIIECCOB JTMYHOU JIEATEIBHOCTH MEHEKepa
CaMOKOHTPOJIb Pe3yabTaTOB JIMYHOMN JAEITEIbHOCTH MEHEIKEPa
Crioco0Obl MOBBIIIEHUS PA00TOCTIOCOOHOCTH

6.YuedHO-MeTOoAUYeCKOEe M HHPOPMAILIMOHHOE O0ecTiedeHUe TUCIMILTHHbI

6.1.CnucOK HCTOYHMKOB H JINTEPATYPbI

Jlureparypa

OcHoBHast

1. Tlepconanbhbiii Menemxkment : yueOHuk / C. JI. Pesnuk, B. B. bonmapenxo, ®. E.
Vnanos, U. C. Yemesos ; mox o6m. pexn. C. /1. Pesnuka. — 6-¢ uzm., mepepad. u jpom. —
Mocksa : UHOPA-M, 2023. — 453 c. + Jlon. marepuayibl [DNEKTpOHHBIA pecypc]. —
(Bricuiee oOpasoBaHue: bakanaspwuar). — DOl
10.12737/textbook_5c6e5d7524dc45.13098537. - ISBN 978-5-16-014780-2. - Tekcr :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/1913252

2. Kimwoesa, 0. C. CamomenemxmeHT : yuebHoe nocodue / FO0.C. Kmoesa, A.JI. JlazyTuna.
— Mockga : UTH®PA-M, 2023. — 125 c. — (Bricmiee oo6pazoBanue). - ISBN 978-5-16-
111865-8. - Tekcr : anekrponHsiid. - URL: https://znanium.com/catalog/product/2086362

JlonmosiHMTEILHASA

1. bobuna, H. B. CamomenemxmenT : yue6Hoe nocobue / H. B. bobuna, JI. A. Kamenckas,
H. 10. Cromsiposa. - Mocksa : ®JIMHTA, 2021. - 184 c. - ISBN 978-5-9765-4712-4. -
Texer : anexkrponnsiit. - URL: https://znanium.com/catalog/product/1851750

2. Upanoma, C. TaiiM-MEHEI)KMEHTAa HET: TIICHXOJOTHS JPYX OBl CO BpPEMEHEM
npaktudeckoe pykoBoacTso / C. MiBaHoBa. - Mocksa : Anbnuna [Tabmumep, 2021. - 151
c. - ISBN 978-5-9614-4141-3. - Texct : onekrponHbii. - URL:
https://znanium.com/catalog/product/1841918

3. Taitm-menemxment. [lomueni xype / Apxanrensckuii [TA., bexteper C.B., Jlykamenko
M. - Mocksa :Anpnuna I1a6m., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekct :
snextpouHbiid. - URL: https://znanium.com/catalog/product/925383

6.2. [lepevyeHnb pecypcoB MH(POPMALUOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « UHTEepHET).

HarnmonanbeHas aiekrponHas oubmuoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snekrponHas 6ubaroreka www.elibrary.ru
Onekrponnas 6ubnmorexa Grebennikon.ru www.grebennikon.ru


https://znanium.com/catalog/product/1913252
https://znanium.com/catalog/product/2086362
https://znanium.com/catalog/product/1851750
https://znanium.com/catalog/product/1841918
https://znanium.com/catalog/product/925383
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6.3. IlpoeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k npodeccuonanbubiM 6a3am manubix: https:/liber.rsuh.ru/ru/bases

WudopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynberant [Tmtoc
2. Tapant

1. MaTepHaﬂbHO-TeXHI/I‘leCKOG o0ecrneyeHue ANCIHUIIJINHBI

Jns  olecrieyeHHss JUCHMIUIMHBI — HCHOJB3YETCS  MaTepHalbHO-TEXHUYECKas 0Oasa
00pa3oBaTebHOIO YUYpeXACHUS: ydeOHble ayAUTOpUM, OCHAIIEHHbIE KOMIIBIOTEPOM U
IIPOEKTOPOM JUIsl IEMOHCTpALUU Y4EOHBIX MaTepHalloB.

CocraB mporpaMMHOTO 00ECTICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. ObGecneuenue 00pa3oBaTEeILHOIO MPOLIECCA IS JIMI C OTPAHUYCHHBIMU
BO3MOKHOCTSAMH 310POBbSI

B X0A¢€ pcalin3dali OUCHUIUIMHBI UCIIOJIB3YIOTCA CICAYIOIMUE JOIMOJTHUTCIBHBIC METOABI
00y4eHUs1, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOUHOM aTTeCTaIlMi O0yYaroNIuXcs B
3aBHUCUMOCTHU OT UX MHAUBUAYAJIbHBIX OCO6€HHOCT€ﬁI

® JIJIA CJICIIBIX U C.Ha6OBI/II[$IHII/IXI JICKIINU O(i)OpMJI?HOTCSI B BUJIC DJICKTPOHHOI'O JOKYMCHTA,
JIOCTYITHOTO C IMIOMOIIBIO KOMITBIOTEPA CO CHEIMATN3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHHEM;
IMUCbMCHHBIC 3aJJaHHs BBIIOJHAOTCA Ha KOMIIBIOTCPE CO CIICHUAIM3UPOBAHHBIM ITPOTrpaMMHBIM
o0ecredyeHrneM Ui MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; 00ECTIeYMBACTCS WHANBHAYAIbHOE
paBHOMepHOe ocBemieHre He MeHee 300 JIOKC; AU BBIOJIHEHUS 3aJaHus TP HEOOXOIUMOCTH
MPEIOCTABIISAETCS YBEIMUMBAIOIIEE YCTPOUCTBO; BO3MOXKHO TaKKe MCIIOJIb30BaHNE COOCTBEHHBIX
YBEJIMYUBAIOUINX YCTPOMCTB; MUChMEHHBIE 3aJaHUsl O(QOPMIISIOTCS YBEIUYEHHBIM MIPUPTOM;
9K3aMEH U 3a4€T MPOBOAATCS B YCTHOW (pOpMe WM BBHIMOJHSIOTCS B MHUChbMEHHOW (hopMe Ha
KOMITBIOTEPE.

O IUId TIyXUX H cna6ocm,11naunzlx: JICKIIUN Oq)OpMJ'ISII-OTCSI B BHAC DJICKTPOHHOI'O
JOKYMEHTa, IJIM00 TMpenoCTaBisIeTcss 3BYKOYCHIIMBAIOIIAs —amnmaparypa WHIUBUIYaJIbHOTO
MMOJIb30BaHUA; NHUCBMCHHBIC 3adaHWs BBIIIOJIHAKOTCA Ha KOMIIBIOTCPE B HHUCHbMEHHOU ¢)OpMC;
9K3aMEH U 3a4€T MPOBOMATCSA B MUCHMEHHON (pOopMe Ha KOMITbIOTEpE; BO3MOXKHO MPOBEJCHHE B
dbopmMe TecTUpOBaHUS.

® JIUId JIMI C HApYUICHUSAMHU OIIOPHO-ABUTATCIIBHOIO alriapara: JCKIIHN O(bOpMJ'[fIIOTCH B
BUJE  OJJEKTPOHHOTO  JOKyMEHTa, JOCTYIIHOTO C  TIOMOIIBIO  KOMIIbIOTEpa  CO
CIICHUAIIM3UPOBAHHBIM IIPOIPaAMMHBIM 06ecnequI/IeM; IINCBbMCHHBIC 3aJaHUs BBIIIOJIHAKOTCA Ha
KOMITBIOTEPE CO CIEHUATH3UPOBAHHBIM MPOTPaMMHBIM O00€CII€deHHEeM; SK3aMeH W 3auéT
MIPOBOJIATCS B YCTHOM (pOpMe UITU BBITIOJIHSIOTCS B MUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETyCMATPUBACTCS YBEIMUECHUE BPEMEHU JIsl TOJTOTOBKH OTBETA.

IIpouenypa  mpoBeaeHUs MPOMEKYTOUHON arrecraluu  anus 00yJarommxcst
YCTaHABIMBAETCS C YYETOM WX HMHAWBHUIYaNbHBIX TCUXOPU3UYECKUX OCOOECHHOCTEH.
HpOMe)KYTO‘-IHaSI arTecTalurd MOXKCET IMIPOBOAUTHCA B HECKOJIBKO 3TAIlOB.

[Ipu mpoBeneHUM MPOIETYpPHl OIECHUBAHUS PE3yabTaTOB OOyYEHHUs MpeayCcCMaTpUBACTCS
HCIIOJIB30BAHUEC TEXHHUYCCKUX CPCACTB, H606X0)II/IMBIX B CBiA3M C HWHAWBUAYAJIBHBIMU
OCOOCHHOCTSAMU OOYYarOIIUXCs. JTU CPENCTBA MOTYT OBITh MPEIOCTABICHBI YHHUBEPCHUTETOM,
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WIM MOTYT MCIIOIB30BaThCSI COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBeneHre mpoUEAypbl OLIEHUBAHMUA  PE3yIbTaTOB  OOy4YEeHHs  JOMyCKAaeTcss C
UCTIONIb30BAaHUEM JTMCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTUH.

ObecnieunBaercs 10CTyN K MH(GOPMAIIMOHHBIM U OMOIHMOTpadHUUECKUM pecypcaMm B CEeTH
WuTtepHer s kaxzaoro oOydaromerocst B (opmax, agaNTHPOBAHHBIX K OTPAHUYCHHSM HX
3I0POBbS U BOCIIPHUATHS HHPOPMAIIIH:

e Ul CIENBbIX U CIa0OBUAALIMX: B MEYAaTHOH (opMe yBeNIWYEHHBIM MIpHUQPTOM, B popme
AIIEKTPOHHOTO JIOKYMEHTa, B opme aynuodaiina.

® /IS TITyXUX ¥ cIa0O0CbpIIanuX: B HeyarHou hopme, B GopMe IEKTPOHHOTO IOKYMEHTA.

e 11 OOydYaroOUIMXCS C HAPyMIEHHSMHU OIOPHO-IBUTATENFHOTO armapara: B IeYaTHOU
dbopme, B hopme 3IIeKTPOHHOTO TIOKYMEHTa, B (hopme ayauodaiina.

YueOHbIe ayTUTOPUH JUI BCEX BHJIOB KOHTAKTHOM M CAMOCTOATENILHOW paOOoThI, Hay4dHAs
O0ubimoTexka M WHBIC MOMEINEHUs ISl OOyueHHs] OCHAIEHBI CIEHUATbHBIM 000pYyIOBaHHEM U
y4eOHBIMH MECTAMH C TEXHUYECKUMH CPEICTBAMH OOyUCHHS:

® JUISl CJETIBIX U CIa0OBUASAIIMX: YCTPOHCTBOM JJIsi CKAHWPOBAHUS M YTEHHS C KaMepou
SARA CE; nucnuieem bpaiing PAC Mate 20; npuntepom bpaiinst EmBraille ViewPlus;

® Ul TIIYXUX U CIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAaHHBIM PaOOYMM MECTOM JUIS JIFOAEH C
HapyIICHHEM CITyXa U CIa0OCIIBIIIAIINX; AKYCTUYECKUH YCUIUTENb U KOJOHKH;

711 00yYarOUMXCsl C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapara: IepeIBIKHBIMH,
peryaupyeMbIMu 3proHoMudeckumu napramu CH-1; KoMIbpIOTepHO# TEXHUKON CO CeHaTbHBIM
HPOTrPaMMHBIM 00€CIICUCHHUEM.

9. MeTOIlI/I‘leCKI/Ie MaTepuajbl

9.1. IlnaHbl cCeMUHAPCKHUX 3aHSITHI

Tema 1. CleIHOCTb U COACPKAaHUEC MEPCOHAJIBHOI'0O MEHEZKMEHTA

Bompock! g O6CV)KI[CHI/IH

1. CymHocTh U 3HaUYEHHUE MEPCOHATHLHOTO MEHEIKMEHTA
2. Moneinb Ka4ecTB COBPEMEHHOTO MEHEIXKepa

KoHTpoabpHBIE BOOPOCHI

[aiiTe onpeneneHne MOHITUIO «IIEPCOHATBHBIN MEHEIKMEHTY.

B uem 3akirouaeTcss OCHOBHAs LIENIb CAMOMEHEKMEHTA?

[TepeuriciuTe OCHOBHBIE IPEUMYLIIECTBA CAMOMEHEIKMEHTA.

Yro crnenyeT NoHUMATh MOJ «JIMYHON OPraHU30BaHHOCTHIO» MEHEIKepa?

UTto n0iKeH 3HaTh U YMETh COBPEMEHHBIN PYKOBOAUTEND B cepe MepCoHaIbLHOTO
MEHeKMEeHTa?

arONE

Tema2. YnpasieHue co0CTBEHHBIM BpeMeHeM

Bompock! g O6CV)KZ[CHI/I$I

1. Tlpunnuns! u npaBuia 3pEGEeKTUBHOTO UCIIOIB30BAHUS BPEMEHH
JInuHas OpraHU30BaHHOCTh M CAMOIUCLUIIIIMHA
3. IlnmanupoBaHue TMYHON pabOTHI PyKOBOAUTEIS

no
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KoHTpOIbHBIE BOIIPOCHI

B yem 3akimoyaercst 3HaueHuE (PpakTopa BpeMeHu?

KakoBbl npuunnsl geuiura pabodyero BpeMeHH pyKOBOIUTENS?

HazoBuTte ocHOBHBIE MpaBHia 3KOHOMUHU pabOvero BpeMeHH.

[lepeuncnure npaBuiia UCIOIH30BAaHUS pabOUYEro BPEMEHHU.

HazoBurte 0CHOBHBIE IPUHIIMIIBI INIAHUPOBAHUS KapbepPbl

YTo BXOAUT B CUCTEMY IIAHUPOBAHUS pabOTHI?

Kakwue cy1iecTBy0T HHCTPYMEHTHI INIAHUPOBAaHUSI BpEMEHU?

OxapakTepu3yiTe OCHOBHbIE JOCTOMHCTBA U HEJOCTATKU MHCTPYMEHTOB IIJIJAHUPOBAHUS
BpPEMEHU

NG~ LNE

Tema 3. YnpaBJieHune JUYHOU Kapbepoi

Bompock! st O6CV)KI[€HI/I${

1. TlpaBuia U METOIBI HOCTAHOBKH LIEJEH
[TpuHIMIBI ¥ TTpaBUJIa TUTAHWPOBAHUS TMYHON Kapbepbl
3. Tlouck u nomyuyeHue paboThI

N

KoHTpoJIbHBIE BOIIPOCHI

Yt0 nmoHMMaeTcs 1o MOCTaHOBKOM 11eeit?

CdopmynupyiiTe CBOU JTHUHBIC U TPO(HECCHOHAIBHEIC IIETTH.

HazoBuTe 0CHOBHBIC dTabl GOPMYIUPOBAHUS TICIICH.

YeM criemyeT pyKOBOJCTBOBATHCS TMPU BBIOOPE TUIIA Kapbephl?

Kakue MeTo/ bl TIO3BOJISIOT OMPEICIIUTh CKIIOHHOCTh K TOM WJIM HHOM TIpodeccun?
Onummre OCHOBHBIE CIIOCOOBI MTOKCKA PaboYero Mecra.

[TepeunciinTe OCHOBHBIC MOJIOKEHUS, COIEPKAIIUECS B PE3IOME.

Kak cnenyeT rotoBuThCs K cobeceJOBaHHUIO?

S A A

Tema 4. Panuonanu3zanus JUYHOTO TPyAa

Bormpocs! s 00cy)aeHus

1.MeTop! palmoHanu3auy JUYHOTO TpyAa
2.MeTtozpl U c1OcOOBI OpraHu3anuu padboThl MEHeKepa

KoHTpOoIbHEIE BOIPOCKI

Ha3zoBute 0cHOBHBIE TPUEMBI ITPHU paboTe HAJl TEKCTOM.

Kak cnenyet npaBuibHO TPEHUPOBATH NaMSITh?

Kakue ommOku 3auacTyro 10MyCKaroTCs MPU BBICTYIIMBAHUU coOeceHnKa?
Kak npaBuibpHO ciymars cobeceaHuka’?

[TepeuncnuTe OCHOBHBIC MpaBHIIa Oecebl IO TeIePOHY.

Kak moAroToBUThCS K KOMaHAUPOBKeE?

ok wdE

Tema 5. KommyHnkanum B padoTe MeHemKepa

Bonpock! ajist O6CV)KI[CHI/I${

1. UckyccTBO yOexaeHus: MpaBuia, CIoCOObI, BUIBI
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=
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HenoBoe obmenne: [1lyonuaHoe BBICTYIUICHUE, JeI0Bas Oecera, eperoBophl
[ToaroToBKa v MPOBEIECHUE AEIIOBBIX COBEILIAHUI

KoHTponabHBIE BOOPOCHI

HazoBuTe 0CHOBHBIC MpaBUiIa YIPABICHUS COOSCETHUKOM.
OxapakTepu3yiTe OCHOBHBIE IIPABUIIA HCKYCCTBA YOCKICHHS.
IIepeuncnure OCHOBHBIE HABBIKM U YMEHHUSI OPaTopa.
Oxapaktepu3yiTe OCHOBHBIE 3TAIbI MOATOTOBKH OPATOPCKON peyH.
B udem 3akiroyaeTcsi OCHOBHAs 3a/1a4a JIEJIOBBIX IEPETOBOPOB?
OxapakTepu3yiTe KiacCu(pUKAIMIO IEPETOBOPOB.
CdopmynupyiiTe mpaBuia MOArOTOBKU MIEPETOBOPOB.

HazoBuTe OCHOBHBIE BHBI COBCIIAHHI.

HazoBuTe 0CHOBHBIC dTANbl MOATOTOBKH COBCIIIAHMI.

Tema 6. Pa60TOCNIOCOOHOCTH MEHEIKePa.

Borpocs! g o0cyKneHns

CaMOKOHTpPOJIb MPOLIECCOB U PE3YNIBTATOB JIMUHOM IEATEIbHOCTH MEHEKEpa
O} PexTUBHOCTD TUYHOMN OpraHU3aluU TPyJa MEHeIKepa

KoHTpoabEHEIE BOIIPOCKI

Ha3oBuTe OCHOBHBIE TPUHIUIIBI KOHTPOJISL.

UTto Takoe peTpoCHeKTUBHBIN 0030p COOBITHI?

B ueM cyTh MeTO1a «IISAITH NATbLEB»?

HasoBuTe 0CHOBHBIE ITPEUMYILIECTBA INYHOTO CAMOKOHTPOJIA.

KaxoBa 1ie1b OLIeHKH pe3yJIbTaToOB JHA?

[aiite onpeneneHne METOAY SKCIIEPTHBIX OLIEHOK.

Oxapakrepu3yiiTe METOIUKY KOMIUIEKCHON OLIEHKH YIIPABJIEHYECKOTO TPY/a.
HazoBute npenmyiecTBa u HeOCTaTKU MeToAa «Jlenb(b».

[Tepeuncnure OCHOBHBIE MTOKA3aTeNU SKOHOMUYECKOH 3(h(heKTUBHOCTH TpyJa
MEHEKEPA.

23
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[Ipunoxenue 1. AHHOTaLUA
paboyeit mporpaMMbl JUCITUTITMHBI

AHHOTAIIAA PABOYEN ITPOT'PAMMBI JIJUCHUTLJIAHBI

IIepcoHaIbHBIM MEHEIKMEHT

Hear aucoMNIMHBI (QOPMUPOBAHHE Yy OOYYArOIIUXCA CHUCTEMHBIX MPEACTABICHUNA O
NePCOHATPHOM  MEHC/[DKMEHTE  KaK  HAlpaBiICHUH  MOBBIMICHHS  3(PPEKTUBHOCTH
npodecCHOHAIBHON IEeITeIbHOCTH

3amaum:
1. M3yuuth OCHOBBI CAMOMEHEKMEHTA
2. W3yuuTh OCHOBBHI TAHM-MEHEIKMEHTA
3. CdopmupoBaTh HaBBIKM OLEHKM W TOBBIMIEHUS 3()(HEKTUBHOCTH JHYHONH pPabOTHI
crienuaimcra

B pE3YIbTAaTC OCBOCHUA NUCIHUIIJIMHBI O6y‘l3.l-0H.[HI>iCH JOJIDKCH:

3HaTh:
- IPUHLIMIIBI ¥ IpaBUJIa ONPEEIICHUs Lese COOCTBEHHOM NesTENIbHOCTH
- INYTU JOCTHXKEHMS LeJiell ¢ y4eTOM pecypcoB, YCIOBUH, CPEIICTB, BPEMEHHOW NEepCHEeKTHBbI
pa3BUTHS IEATETBHOCTH U TUIAHUPYEMBIX PE3yIbTaTOB
- mpaBuia GopMynupoBaHUs Lieel COOCTBEHHON AEATEIbHOCTH MIPABUIa IUIAHUPOBAHMSI CBOETO
pabouero u cBOOOTHOTO BPEMEHHU
- IpaBUJIa ONTUMAJIBHOIO COUYETaHMsl (PU3MUECKON U YMCTBEHHON Harpy3Kku
Ymersn:
- OTIPENIeNATh eI COOCTBEHHOM /1eATEIbHOCTH
- OIICHWBATh IyTH TOCTHKEHHUS IeNIell C y4eTOM pecypcoB, YCIOBHUH, CpPEICTB, BPEMEHHOMN
NEePCHEKTUBBI PA3BUTHUS JIEATENBHOCTH U IJIAHUPYEMBIX PE3YJIbTaTOB
- popmynupoBars 1esneit CoOOCTBEHHOU JeATeTLHOCTH
-[IJIAHUPOBATh CBOE paboyee U CBOOOIHOE BPEMEHU
- ONITUMAIIBHO COYETaTh (PU3MUECKYIO U YMCTBEHHYIO Harpy3Ky
- obecrieunBarh pabOTOCIIOCOOHOCTh
Baanern:
- HaBBIKaMU OIpeJieNIeHHs Lieel COOCTBEHHON AeATeNbHOCTH
- HaBBIKAMU OIIEHUBAHUS ITyTEH TOCTHIKEHUS IIeTIEH ¢ yUYETOM PECYpCOB, YCIOBHIA, CPEJICTB,
BPEMEHHO! MEepCHEeKTUBbI Pa3BUTHS JIEITENFHOCTH U IUTAHUPYEMBIX PE3yJIbTaTOB
- HaBbIKaMU (OpMYIIMPOBAHUS 1ieJIel COOCTBEHHOM AESITEIbHOCTH
- HaBBIKaMU IJIAHMPOBAHUS CBOETr0 pabouero u CBOOOAHOIO BPEMEHU
- HaBBIKAMH ONITHMAJILHOTO COUETaHUs (PU3NIECKON U YMCTBEHHON HArpy3KH
- HaBBIKaMU MOJIEpKaHUs PabOTOCIIOCOOHOCTH



